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Your School Improvement
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Once you have selected all the desired goals, click the Save button at the bottom of the page. You
can now view your plan output by clicking the View PDF button.
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Note: If you update a

goal component after it

has been included in a
plan, the plan will only
include the changes if
you return to the plan
and remove and re-add
the changed goal
component and save the

plan changes.




Submitting the SIP
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Click the Overview tab at the top of the
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Click the Add/Remove
button. This will open a
window that allows you to
select the diagnostic/plan
you would like to attach.
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Saving a selection will make it appear

within the Components section of the
report table. You can dick the name to

Components view/edit the diagnostic results.

Section Tempiate Agency

Add / Remove

Diagnostic  Executive Summary AdvanctD 2013-14

Add / Remove

Diagnostic  Improvement Plan Stakehoider iInvolvement AdvancED 2013-14

Diagnostic  School Dats Analysss MDE Spring 2013 SDA Add | Remove

Diagnostic  School Additonal Requirements Diagnostic MDE 201314 Add / Remove

Add / Remove

Diagnostic  Heakh and Safety (HSAT) Diagnostic MDE

201314 Add / Remove

if all questions in the component have a response

20131459 Add /| Remove

and the diagnostic has been marked complete, a

checkmark with appear in the completed column.




Once all of the completed components have been added, the School Improvement Plan can be submitted by
clicking the Submit button at the bottom of the page and confirming submission in the pop-up window.
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Once the School Improvement Plan is in a submitted state, it can be reopened by the district at any time to
make changes and resubmit. To reopen the SIP, click the Reopen button at the bottom of the School
Improvement Plan task details page.
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District Review and Approval of School Improvement Plans

My Inatitutions

Upon logging into ASSIST,
district users will see a list e szl 12 seler e imkbinn b srces
that includes the district

and all of its schools.

¥ mnn il deplweg | e 2

Firsk | Prov
Une Adzrenn Parem nvdiziian
Select the “school” for Yooy MITIE (1N MDE City, Mchigan
WI'III:I'I you want to I'E"H'iEw [t h u.l:E_lm b VDE i, D Fegian G WOE Desri 3
Dherr: MCIE Schood W WD City, b higan Dwrea WOE Disirict 1

a report. _ _
i*.l -_;i'l- -. I.:’:.i- I.Hw: Er:l.lt!:cl?'l
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Upon selecting the school account,

you should see a task listed for ’
Tasks as of February 24, 2013
that school.
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Click on the task T e . f
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If the school submitted the plan, there will be a link to the archived report at the bottom of the page. This link,
or the View PDF button will give you access to the full report.




If you are
satisfied with
the plan, click

the

if the plan needs it

additional work, click the
Reopen button and

provide comments when

prompted regarding the

necessary changes.

The school’s principal, as well as
the primary contact listed in the
school’s ASSIST Profile will receive
an email when the report is
approved or reopened.
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Note: If a plan has been reopened and
submitted multiple times, each submission is
archived along with the comment history
provided by the reviewer.




